Community Development
Electronic Permit Submittal Standards

DOGLAS K CaBmTY Douglas County, NV Electronic Permit Submittal (775-782-6200)
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Cover Sheet
For plan sheets sized at 24” x 36” or greater (30” x 42”), a 3” x 3” approval box, located on the lower
right quadrant of the cover sheet, is required for review approval by multiple divisions.
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For plan sheets sized 11” x 17”, a 2” x 1” approval box, located anywhere on the cover sheet, is required
for review approval by multiple divisions.
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Title Block

For plan sheets sized 24” x 36" or greater (30” x 42”), a 2” x 2” approval box, located directly above the
plan sheet numbering box, must be adjacent to the title block on all pages to accommodate final
Douglas County approval.

For plan sheets sized at 11”x 17”; provide a 1”x 1” approval box directly above the plan sheet numbering
box on the title block of all pages to accommodate final Douglas County approval.
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Scale

PDF plans must be generated at a prescribed scale (e.g. %4” = 1’-0”, or 1” = 20’) to allow plan reviewers
the ability to verify dimensions and areas on each plan using the Acrobat measuring tool.

Page Orientation

e All plan sheets must be oriented Landscaped.
e Set top of the page to the top of the monitor.
e Provide a north arrow.

Page Size

Plan Sheets
All plan sheets must use a 24”x 36” standard size, however, the following permit types may use 11”x 17”
paper.

e Solar

e Signs

e Residential Patio Covers

e Single Family Master Repeats
e Hot Tubs/Pools/Spas

e Generators

Associated Documents
All related associated documents (i.e. Truss and Structural Calculations, Energy Calculations, Geo-
Technical Soils Reports, etc....) can be submitted in 8”x 11” size, 11” x 17”, or 24” x 36”.
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Document Security Settings
No document restrictions are allowed on any file submitted for review.

To ensure no document restrictions have been set, follow the steps below.

Got to, File tab in Adobe Acrobat

All actions should be shown as “Allowed”.
Click OK to Exit.

PwNPR

3 it View Window Help

B Open... Ctrl+O

f_?: Create 3
Save As... Shift+Ctrl+5
Save as Other 3
Export To 3

E Attach to Email...

Close Ctrl+W

Properties... I} Ctrl+D

E Print... Ctrl+P

Select “Properties Document”. Properties window will open. Select the Security Tab.

Document Properties

Description  Security  Fonts  Initial View Custom  Advanced

Document Security
Exit Ctrl+Q

securilyrestrictions, set the Security Methed to Mo Security,

Security Method: | No Security

Can be Opened by:  All versions of Acrobat

Document Restrictions Summary
Printing:  Allowed
Changing the Document:  Allowed
Document Assembly:  Allowed
Content Copying:  Allowed
Content Copying for Accessibility:  Allowed
Page Extraction:  Allowed
Commenting: Allowed
Filling of form fields:  Allowed
Signing:  Allowed

Creation of Template Pages:  Allowed

Help

The dE:lment's Security Method restricts what can be done to the document. To remove

~ Change Settings...

Show Details...
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Bookmarks

All plan sheets must be individually bookmarked with page number and description. From the bookmark
tool, you can view the existing bookmarks.

H w N

Select furthest most banner at left side of screen
Select bookmark
Go to page to bookmark

. Select bookmark, type sheet number & name (optional)

NOTE: Documents other than plans (i.e grading, site, utility, etc) do not need to
be bookmarked.
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Engineering Application Checklist. (EXAMPLE)

DOUGLAS COUNTY GENERAL ENGINEERING APPLICATION SUBMITTAL REQUIREMENTS CHECKLIST

3
= - -4
= . |E 3 H
g |2|s [§E |2 2 &
=4 = = E € = s
= S = b1 8 o =
5 3 | B¢ g, = k] .
b s =Y s = - E= 22
Eol2 g2 (2 [2|E|E|¢
= _ § =2 § é‘ £ gl
3 E S0 s = P
5212125212 |2 2l s | &8¢
SEls |22 (3 |: | S | ¢
- N=0 - - £ = s
Please name each pdf as shown below; sc|lE|&e|g |g=| 5| s[28]|¢
_ s| B 5_13% = k]
do not use any special characters. <l < | <2 || s g E E
o 213|122 123|23| 2|23 |=]|z=
No.  |(Ex 01 Application Form) Sg|s5 |55 |58|58) 2 2 -l I
01 Application Form X X X X X X X X X
02 Items Not Applicable Letter X X X X X X X X X
03 Digital copies required X X X X X X X X X
04 Conditions of Approval Letter X X X X X X X X X
0s Response Letter X X X X X X X X X
06 Cost Estimate X X
o7 al Government Review X X
08 Improvement Plans X X X X
09 Dry Utility Plans. X X
10 Landscape and Irrigation Plans X X
11 Erosion Control and ReVegetation Plan X
12 Fire Protection Report X
13 Building Plans X X
14 FEMA MTEZ Form X
15 FEMA MT1 Form X X X
16 FEMA MT2 Form X X
17 Floodplain Two Dimensional Model Data X
18 Plot Plan X X
19 Geotechnical Report X X
20 Drainage Report X X X X X X X X X
21 Stormwater Pollution Prevention Plan X X X
22 Surface Area Disturbance Application X b X
23 Hydrology and Hydraulic Study X X X X X X

These examples are using The General Engineering Application. You will need to follow the checklist for

Building or Planning if uploading documents for those files.

Link to General Building Permit Application.

Link to General Development Application.

UPLOAD FILE NAMES

All uploaded documents must be named in the following formats:

Initial Review

Example:

Site Plans would be named, 08 Improvement Plans.PDF
Description should read: Description Submittal 01

Corrections

Example:

First correction to Site Plans would be named: 08 Improvement Plans.pdf
Description should read: Description Submittal 02;

Use the same Doc Type as the initial submittal.

Subseguent Reviews with Plan Revisions

Example: First revision to Site Plans would be named: 08 Improvement Plans.pdf
Description should read: Description Revision 01;

Use the same Doc Type as the initial submittal.
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https://www.douglascountynv.gov/common/pages/DownloadFileByUrl.aspx?key=36WH0rzXTb0AHmEBIBOBuapx5ic8uiTJEpC1i5gr8O3wi6zLbYLXyiJyB6zYECDK9lPBIlLO7wFokheRYE6AhrVQ3iaDppjFetnO6LQBg2VEopa4v7PilC29NCRBZXarSS4aMB275P9YHwHMKxM9zKj1KCyp2wRvmubVtHCdzkijkjp7o12yCfh9s57V46XnXi1Lzg%3d%3d
https://www.douglascountynv.gov/common/pages/DownloadFileByUrl.aspx?key=6dFC%2bhaavQxwadQf4aKRLMzTGHurz6%2bTv%2fmcOOjbpWmxSPWR8pIWsmEnrDuGz3bbkbptJagxZykP%2fnaOy1OXA5kHvTM92jaxOypDB6OkL%2fb%2f7adCBQSSW1U8Br4M4CuPttFGhBGvKUOGQSIlT6A951ZYmx92yLYeg8kXqUW4QKUd430JvId%2bvrdp9YmnMxzfe%2f5ziA%3d%3d

File Size
Each document is limited to 250MB in size. Please make sure enough time is allowed for documents to
completely upload.

To check the size of each file, from Adobe, select the File menu and then Properties. The document
properties will be displayed.

E Edit View Window Help

5 open.. Ctrl+0

E?} Create 3
Save As... Shift+Ctrl+5
Save as Other 3
Export To 3

E Attach to Email...

Close Ctri+W
Document Properties
Properties... I} Ctrl+D =
i Description | Security Fonts  Initial View Custen  Advanced
9 Print... Ctri+P Description
File: EDR Process Guide and Business Rules.pdf
la
Title: |
Author: |
Subject: |
Keywards:
Exit Ctrl+Q
Created: 06/28/2019 2:31:10 PM Additional Metadata.

Modified:  06/28/2013 2:31:10 PM

Application:  PScriptS.dll Version 5.2.2

Advanced
PDF Producer:  Acrobat Distiller 13.0 (Windows)

PDF Version: 1.5 (Acrobat 6.

Location:
File Size:  1.83 MB (1,315,568 Bytes)
Page Size 850x11.00in Nuer of Pages: 32

Tagged PDF: No Fast Web View: Yes

e T

Layers
All documents submitted must be free of layers. Layers can increase overall size and slow the processing
of the file.
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File Type

To be in Portable Document Format (.PDF), compatible with Adobe Acrobat 10 or newer. Use the
document properties window to view the version of the document.

3 it View Window Help

B QOpen...

f?} Create

Save As...
Save as Other

Export To

E Attach to Email...

Close

Properties... %

9 Print...

Ctrl+O

3

Shift+Ctrl+S
»

3

Ctrl+W

Ctrl+D

Ctri+P

Document Properties

Description

on? Security Fonts Initial View Custom Advanced

File: EDRPr&(EssGdeandBusmessRu\Es‘pdf
Title: |

Author: |

Subject: |

Keywords:

Created: 06/28/2019 2:31:10 PM
Modified: 06/28/2019 2:31:10 PM

Application:  PScripts.dil Version 5.2.2

Advanced
PDF Producer.  Acrobat Distiller 15.0 (Windows)
PDF Version: 1.5 (Acrobat 6)
Location:
File Size 1,83 MB (1,915,568 Bytes)
PageSize 2.50x 11.00in

Tagged PDF: No

Help

< —

Mumber of Pages: 32

Fast Web View: Yes

Additional Metadata...

NOTE: SKIP THIS STEP IF PRINTED IN 100 PPI OR LESS

If the PDF document was created in a version of Adobe Acrobat older than version 10, it will need to be
optimized for Acrobat 10. To optimize the document, do the following:

e Open the document in Adobe Acrobat. Click the File menu and select Save As Other, then select

Optimized PDF...

12/13/23

Edit View Window Help

[ Open.. Cri+0
% Create -
Save As.. Shift+Ctri +S
Save as Other ,
Export To ,
B4 Attach to Email...
Close Crriew
Properties... cir+D
& print. ci+p

1 CA.\AEDR_Washoe-Building Approved pdf
2 C:.\Data Dictionary o..omation Fields.pdf
3 C:.\Reno EDR Process ..Business Rules.pdf
4 Ci..\Washoe Electronic Permit Submittalpdf
5 C\Users\.\Water Use Process Flowchartpdf

View All Recent Files

Exit

Ctrl+Q

Reduced Size PDF.
Certified PDF.

Reader Extended PDF
Srmi

Archivable PDF (PDF/A)
Press-Ready PDF (PDF/X)
PDF/E
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e The PDF Optimizer window will open. Click the “Make compatible with” drop down menu and
select Acrobat 10.0 or later from the list. Then click OK

PDF Optimizer X
Settings: | Standard - Delete Save Audit space usage...
Current PDF Version: 1.5 (Acrobat 6.x) Make compatible with:( | Retain existing “
Retain existing
Acrobat 4.0 and later
ipages Image Seftings Acrobat 5.0 and later
Fonts Color Images: Acrobat 6.0 and later
L] Transparency Acrobat 7.0 and later
Discard Objects Downsample: | Bicubic Downsampling to ~ | ppi for images al A crobat 8.0 and later
Discard User Data Acrobat 9.0 and later
Clean Up Compression: | JPEG v| Quality: | Medium
Grayscale Images :
Downsample:  Bicubic Downsamplingte  ~| [1 ppi for images above [225  ppi.
Compression: | JPEG v| Quality: | Medium
Monochrome Images :
Downsample: | Bicubic Downsamplingto  ~| [300  ppiforimages above [450  ppi.
Compression: | JBIGZ | Quality: |Lossy o
All units are in pixels per inch (ppi).
< >

Optimize images only if there is a reduction in size

Cancel

e Asave window will open. Determine the save location, name the file accordingly, and click Save.

"L Save Optimized As

<« v 4 B> ThisPC » Desktop >
Organize = MNew folder

7 Searches A Name

a1 SendTo

Building Website - files
Reports to upload
STAMPS

a1  Start Menu

@ Templates

Tracing # Accela Training for New TS Employee - 5.
n Videos "1 BLD_Owner_Builder.pdf
I This PC = CitizenAccess_19-1_AdministratorGuide....
T X = county_seal_1861_BW_small[1].pdf
B 30 Objects "1 DocumentCommentReportSample .pdf
I Desktop "L InspectionScheduleDebuglog.pdf
Building Web "L Permit Application IRC 2010 - Signable.pdf

Reports to up "L Permit Application IRC 2010.pdf

~ O Search Desktop
-
Date modified Type Size
f22420 File folder
File folder
File folder
/2019 2201 PM Shortcut

/2019 201 PM Ad
08/21/2019

04/04/2019 413 PM  Ad

AM - Ad

Ad
2019 2:24PM Ad
2019 2:37 PM Ad

2019 2:14 PM  Adi

08/06/2019 7.01 AM  Ad
09/10/201 220 PM  Ad

NRA%/2019 234 PM  Ad

obe Acrobat D...
obe Acrobat D...
obe Acrobat D...
obe Acrobat D...
obe Acrobat D...
obe Acrobat D...
obe Acrobat D...
obe Acrobat D...

obe Acrobat D...

nhe Acrobat N..

STAMPS "1 Reno EDR Process Guide and Business Ru...
Dynamic "1 SAP Crystal Reports - .pdf
"1 cinn annlication form.ndf
File name:

Save as type: | Adobe PDF Files (*.pdf)

~ Hide Folders

Save

Cancel
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