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SUBJECT: WEBSITE POLICY
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PURPOSE:

Douglas County and its various departments have created and maintain websites on
the internet that provide public access to and information about Douglas County, its
services, forms, documents and links. Douglas County websites allow the public to
gain additional access to Douglas County at all times. This policy establishes the
guidelines for the use of official Douglas County websites.

GENERAL POLICY:

A. Douglas County’s Official website is http.//www.douglascountynv.gov/.

B. Official independent Elected Official websites include
i. Douglas County Clerk/Treasurer http://cltr.co.douglas.nv.us/
ii. Douglas County District Attorney www.dcnvda.org
iii. Douglas County Sheriff www.douglasconvsherriff.com
iv. East Fork Fire and Paramedic Districts http://www.eastforkfire.org/
v. Minden Tahoe Airport http://www.mindentahoeairport.com

C. All Douglas County web sites shall comply with Douglas County policies and
procedures.

PUBLIC RECORDS/RETENTION:
A. Douglas County websites are subject to State of Nevada public records laws.

i. Any content mainfained on a website is a public record.
ii. The Department maintaining the website is responsible for responding
completely and accurately to any public records request for public records.
iii. Content related to Douglas County business shall be maintained in an
accessible format and so that it can be produced in response to a request.

B. State of Nevada records retention schedules apply to website content, Website
content must kept in accordance with the retention schedules provided by the
Nevada State Library and Archives at hitp://nsla.nevadaculture.org/

C. All use of Douglas County websites shall be in compliance with applicable state
of Nevada open meeting laws.
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CONTENT:

A. Information on Douglas County websites must:

i
ii.
iii.

iv.

V.

Directly pertain to Douglas County, its departments or services;
Contain public information, which is not considered confidential under
County, State or Federal law or policy;

Not contain any personal information;

Not contain images or photographs without first obtaining a written
release from the artist, photographer, person or parent of the minor
depicted;

Not be commercial or political in nature.

B. Elected officials, department heads or their designees shall not disclose
information about confidential county business on any Douglas County websites.

C. The following forms of content shall be included, where applicable:

i.
ii.
i,
iv.
A

Name of the Douglas County department;

Mailing address;

Main phone number, fax number and email address;

Link to the Douglas County home page www.douglascountynv.gov;
Links to other Douglas County websites;

D. The following forms of content shall not be allowed:

if.

iil.
iv.

vi.
Vii.

viii,

ix.

Comments not topically related to Douglas County;

Comments in support of or opposition to political campaigns or ballot
measures;

Profane language or content;

Content that promotes, fosters, or perpetuates discrimination on the basis
of race, creed, color, age, religion, gender, marital status, status with
regard to public assistance, national origin, physical or mental disability or
sexual orientation;

Sexual content or links to sexual content;

Conduct or encouragement of illegal activity;

Information that may tend to compromise the safety or security of the
public or public systems;

Content that violates a legal ownership interest of any other party,
including by not limited to copyrighted materials, trade secrets,
proprietary information, or any other highly sensitive confidential
information;

Solicitation of others for commercial ventures or religious, social or
political causes; or

Content that is in violation of Douglas County policies.
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E. Websites should be reviewed on a monthly basis (at a minimum) to ensure that
content is current.

V. DISCLAIMERS:

A. Information provided on Douglas County websites are intended to provide
immediate access to public information. While all attempts are made to provide
accurate, current and reliable information. Douglas County recognizes the
possibility of human and/or mechanical error. Therefore, Douglas County, its
Department Heads, Elected Officials, and employees expressly deny any warranty
of the accuracy, reliability, or timelines of any information published on Douglas
County websites. Douglas County shall not be held liable for any losses caused
by reliance upon the accuracy, reliability, or timeliness of such information. Any
person who relies upon such information obtained from Douglas County websites
does so at their own risk.

B. Some Douglas County applications may use "cookies." A cookie is a small data
file written to a computer’s hard drive upon visiting a website. A cookie file can
contain information, such as a user ID, that the site uses to track the pages visited.
The only personal information a cookie can contain is information supplied by the
user. A cookie is only a text file and cannot read data from a hard disk or read
cookie files created by other sites. Cookies can track user traffic patterns,
recognize a specific computer's browser and could provide personalized content
without requiring sign in. A user can turn off cookies by using a browser function,
The County will attempt to minimize the use of cookies. However, they may be
required to use some of the web applications on the County site.

C. Hyperlinks provided on Douglas County websites are not under the direct or
indirect contral of Douglas County, and are provided solely as a convenience to
the public. Douglas County does not endorse any particular viewpoint that
appears on any web page that appears as a link on this page. Douglas County
makes every reasonable effort to assure that it does not link directly to web pages
that contain obscene or otherwise objectionable material.

D. Although content of Douglas County websites are available to the public, certain
information may be copyrighted, service marked, or otherwise protected as
intelectual property. Use of any intellectual property, not belonging to Douglas
County, must include appropriate credit or legal release from the content owner or
copyright holder.

VI. RESPONSIBILITY FOR REVIEW:

The County Manager shall review this policy as needed or at least once every 5 years,
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